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SAMPLE SCREEN DIFFERENCES



BANNER 8
Use Banner Credentials

Logon

Username: ||

Password: |

Database: |

(annem

[ Cancel J

SIGN IN

BANNER 9 ESSENTIALS
Use your INFOTECH Credentials
CHROME, EDGE, OR FIREFOX)

Hampton University INFOTECH Password

[] Remember me on this computer

After a successiul sign in, we use a cookie in your browser to track your
session. You can refer our Cookie Policy for more details.

By signing in, you agree to our Privacy Policy

BANNER 9 SIGN IN (USE ONLY CHROME, EDGE, OR
FIREFOX)

Forgot Username or Password ?

Don't have an account? Register Now



BANNER HOMEPAGE

BANNER 8 BANNER 9 ESSENTIALS

Go To. [*] welcome, Products: [~] Menu | Site Map | Help Genter Do

Welcome
i licati (
Banner ) My Links Appfications l @® Search O Direct Navigation ‘
(1 Student [*STUDENT] Change Banner Password Search

[1Advancement [*ALUMNI]
[JFinance System Menu ['FINANCE]
[ JHuman Resources ["HRS]
[IFinancial Aid ['RESOURCE] Bookshelf 3x
[ General ["GENERAL]
[1Banner Security [*SECURITY]
C1HU Customized Reports ['HU_REPORTS] Persansl Link 4
Personal Link 5

Check Banner Messages  +°

HU Data Standards
Help

Bannet Training Schedule Favorites

Sign Out

Personal Link &

Ms. Princess A Lipscomb

My Institution

THE STANDARD OF EXCELLENCE

Banner Broadcast Messages e I | u C I a n-

04-FEB-2020 Tax Update #275 will be applied to Production at 11:00 am, 4 FEB 2020, TODAY. Please exit any Financial P = PPRD DATABASE (up to 310ct 2019 DATA)

29-JAN-2019 PLEASE REPORT ANY SLOWNESS of SCREEN (provide name and any other input info) loads taking 15 Sec | . ‘ompany L.
08-JAN-2019 From CIT Computer Center- Please submit any issues related to Banner to bannerjobs@hamptonu edu_ Thank |

08-JAN-2019 Message from CIT Computer Center: Banner will be down for maintenance to apply Tax Update #260 from 10:0 ~




MENUS

BANNER 8 BANNER 9 ESSENTIALS

Click the 3 horizontal bars to see the menus; click the > to
open the menu, and the < to close it

Click on Applications to see My Banner Folders

Dashboard

‘ABanner
D stude nt r STU DE H-rl LR @© Search O Direct Navigation ‘

Welcome
1 Advancement [*ALUMNI] =
_1Finance System Menu [*FINANCE] e
_1Human Resources [*"HRS] . e Back to Main Menu
_IFinancial Aid ["RESOURCE] ;| !

St e k. Applications
_1General ['GENERAL]
_1Banner Security [*SECURITY] e v A Lot
_JHU Customized Reports [*HU_REPORTS] Banner

My Banner

PPRD DATABASE (up to 310ct 2019 DATA) My Links
E




SEARCH BOX

BANNER 8

| £| Oracle Fusion Middleware Forms Services

File Edit Options Block ltem Record

ENIE = | % T

Go To... [5P4 E Welcome,

, February 12, 2020 11:12:09 AM

Products: [~| Menu | Site Map | Help Center
/1My Banner My Links
(ABanner

(1 Student [*STUDENT] Change Banner Passward

I Advancement ["ALUMNI]

JFinance System Menu ["FINANCE]
JHuman Resources ["HRS]

(IFinancial Aid ['RESOURCE]

[JGeneral *GENERAL]

(IBanner Security [*SECURITY]

[JHU Customized Reports ['HU_REPORTS]

Check Banner Messages
HL Data Standards
Bookshell 8x

Banner Training Schedule
Persanal Link 4

Persanal Link §

Persanal Link B

My Institution

ellucian.

Banner Broadcast Messages

04-FEB-2020 Tax Update #275 will be applied to Production at 11:00 am, 4 FEB 2020, TODAY. Please exit any Financial P

29-JAN-2019 PLEASE REPORT ANY SLOWNESS of SCREEN (provide name and any other input info) loads taking 15 Sec | .
08-JAN-2019 From CIT Computer Center: Please submit any issues related to Banner to bannerjobs@hamptonu.edu. Thank | ~
08-JAN-2019 Message from CIT Computer Center: Banner will be down for maintenance to apply Tax Update #260 from 10:0 ~

Enter the object name; Press LIST for listing
Record: 1/1 | | | |

| =osc=

BANNER 9 ESSENTIALS

NEW If you start typing the Page name there, Banner will start showing
possible choices; when you see the one you want you can either keep typing
the Page name and hit Enter, or click on the choice in the list

@ ssmcaa e X | W IR ppicricntnvgutr
e

hamptonu.edu -9 %

Welcome

Direct Navigation

‘SPA

Alternate Personal Identification Number

(SPAAPIN)

Person Comment

(SPACMNT)

Emergency Contact
(SPAEMRG)

General Person Identification

(SPAIDEN)



SEARCH

BANNER 8

Name/ID SearchBanner 8 Admin
Enter Wildcard “%” in the ID: search box.”

| £/ Oracle Fusion Middleware Forms Services: Open » SPAIDEN

File Edit Options Block {tem Record Query Tools Help

BRERGAER/ DY BERRAIEIRAIGCISIE1@1 X

I Generate ID: @

BANNER 9 ESSENTIALS
Type in HUID and then click “GO”

X  @ellucian  General Person Identification SPAIDEN 9.3.14 (PPRD) RELATED

ID: ?‘_ﬁl

¥ TOOLS

[

Go

)




SEARCH (cont.)

BANNER 8 BANNER 9 ESSENTIALS

X @ ellucian General Person ldeniification SPAIDEN 9.3.14

"8 ID and Name Extended Search

Results: v| Person/Non-Person Count: 4
Get Started: Complete the fields above and click Go. To search by nar
Person Search Detail: @ Non-Person Search Detail: @
Reduce Search By Option List »
' Person ' Non-Person ® Both
Enter search criteria then press Execute Query or select button to reduce search. El
City:
Tty | Person Search
State or Province: (=] Birth Date:
ZIP or Postal Code: hd Gender:
A |_ Non-Person Search
Name Type: El
Alternate ID Search
Press Enter Query or select button to clear search. @




NEXT/PREVOUS BLOCK

BANNER 8

Previous Block Next Block

| @ |

File Edit Options Block [tem Record Dueg Tools Help

(@B AeBB|5%|86& @ 8 RE ¢ 412 0. x

’i,»g General Person |dentification SPAIDEN 8.5.3.1 (PROD)

BANNER 9 ESSENTIALS

The Previous and Next Section navigators are
located in the bottom left corner of the page.

Previous Next

- h 4
L I |



RECENTLY OPENED

BANNER 8 BANNER 9 ESSENTIALS

Select File Select Folder if Number is in Folder
See all “recently opened” after preferences option

L#d Oracle Fugsion Middlewars Fomms Seracs

e |

i
=2 Back to Main Menu
Object Search 1L e

QuickFlow L gl Recently Opened

| o

Organization Budget Status
{F(.-,B

F=lresh IEDST]
Primi
Exit General Person
i Identification (SPAIDEN)
O Clear
Frafergnoes

| 1. SFAIDER Ganéeral Person [denffication




INACTIVITY

BANNER 8

Banney

il Your connection and any pending changes have been
lost; you will need to reconnect and then your session
will be restarted.

J

BANNER 9 ESSENTIALS

Warning! Due to inactivity, your session will expire in 00:01:04.

To extend your session another 30 minute(s), please press the Extend button.

10



RELATED ICON

BANNER 8 BANNER 9 ESSENTIALS
To See Related Page Click the “RELATED” icon

B a0 B RETRIEVE

_ Q |

File Edit Block |tem Record Query Tools Help Create Entity [SPAIDEN]

A Process Supernvisor Adjustment
- . Display Holds [SOQHOLD]
%3 Accoun Create Entity [SPAIDEMN]
Display Holds [SOQHOLD] Unapply Transactions [TSAUNAP]
D | Request Invoice
. ) View Contract/Exemption History
Apply Transactions [TSIAUTH]
Linapply Transactions [TSALMNAP]
Yiew Contract/Exemption History [TSIAUTH] Enter Miscellaneous Transactions
Enter Miscellaneous Transactions [TFAMISCTSAMISC] [TPAMISC/TSAMISC]
AccoL
~ Comment Form View Comment Form [TGACOMC]
Detal \jay Person System Identification [GUASYST)
Code Print Detail View Person System Identification
F o [GUASYST]
l— Authorization Data [TVAALTH]
— Review Application of Payments [TSIAPPL] Authorization Data [TVAAUTH]

Review Application of Payments
[TSIAPPL]

11



TOOLS ICON

BANNER 8 BANNER 9 ESSENTIALS
“Options” Click on “TOOLS” Icon to see Options

DD B RETRIEVE 2= RELATED [« R[e[e]E

About Banner

_ . Q| ~
File Edit Block Item Record Query Tools Help OPTIONS
) ! ACTIONS
&l 1 Process Supenvisor Adjustment Process Supervisor Adjustment
Create Entity [SPAIDEMN] Refresh _
Display Holds [SOQHOLD] Request Invoice
Request Invoice Export Shiftred
1D | Apply Transactions Apply Transactions
N i Print Screenshot Clri+Alt+P
Linapply Transactions [TSALMNAP] X Print Detail
Yiew Contract/Exemption History [TSIALITH] N
i+
Enter Miscellaneous Transactions [TFAMISCITSAMISC) Clear Record - BANNER DOCUMENT MANAGEMENT
Accol
Comment Farm ‘
Detai N Clear Data Shift+F5
Cod Yiew Person System [dentification [GLIASYST]
e .
[+ Erint Detall Item Properties
l— Authorization Data [TVAALTH]
—— Review Application of Payments [TSIAPPL] Display ID Image Add Documents
PAGE LAYOUT
Exit chlfﬂow Expanded




Banner 9 Essentials SHORT CUTS

- Close (Ctrl Q)

Related (Alt+Shift+R)
Tools (Alt+Shift+T)




Banner 9 Essentials SHORT CUTS (cont)

Start Over (F5)

GO (Alt+Page Down)




Banner 9 Essentials SHORT CUTS (cont)

il

Previous Section (Alt+PageUp)

. Next Section (Alt+PageDown)

SAVE ’ Save F10



Banner 9 Essentials SHORT CUTS (cont)

E3 [nsert Insert (F6)
B Delete Delete (Shift+F6)
*E Copy Copy (F4)

‘F‘; Filter L Fllter (F7)

16



LOG OUT

BANNER 8

CLOSE ICON SIGN OUT
= '“*“““Wl

(BNEREERE /47 REE QB ARI¢ 41210, X

Refurn to your application.

Raharm §

Frefaeremoss

1. SPAaIGER e




