SCHOOL OF LIBERAL ARTS & EDUCATION
END OF SEMESTER CLEARANCE SHEET 

FOR INCOMPLETE GRADES
	Instructor:


	

	Course Number and Section:
	

	Student Name:
	

	Student Identification Number:
	

	Student’s Major:
	


Reason for Awarding and “I” Grade: 

	

	


Student’s Grade before “I”:  __________________

Assignments to be completed:  Give a full description of the assignment(s), length and form desired with the percentage of the final grade the assignment will count.

	
	ASSIGNMENT
	DESCRIPTION
	% OF FINAL GRADE

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	


Assignments Completed as of Date:  Briefly describe the assignments completed, the grade received on each and the percentage of the final grade each assignment carries.

	
	ASSIGNMENT
	DESCRIPTION/GRADE EARNED
	% OF FINAL GRADE

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	


Instructor’s Signature:_________________
Date:     ______________                                 
Note:  Please submit a form for each student receiving an “I” grade.  
