OFFICE OF THE CHANCELLOR AND PROVOST
HAMPTON UNIVERSITY

HAMPTON, VA  23668

NEW FACULTY HIRING PACKET CHECKLIST 
THE FOLLOWING ITEMS MUST BE SUBMITTED FOR ALL NEW FACULTY & ADJUNCT FACULTY:

_____ Documentation of Faculty Qualifications Form

_____ Resume/Curriculum Vitae

_____ Hampton University Application for Faculty Employment
_____ Voluntary Self-Identification of Disability Form

_____ Race and Gender Voluntary Disclosure Form

_____ Invitation to Self-Identify (VEVRAA)

_____ Official Transcript(s) of highest degree (Please submit a copy until the official        

           transcript is received.)

_____ Letters of Reference (Three originals)

_____ Pages 19 and 20 of the Intellectual Property Rights document as well as the 

          Acknowledgement page 
_____ Faculty Interview Sheet

_____ New Faculty Information Sheet (must be fully executed)
_____ Background Check Form

_____ State Tax Form (VA-4) 
_____ Federal Tax Form (W-4)
_____ I-9 Form to include appropriate identification documents

_____Citizenship Verification Form (if applicable)
_____Copy of Position Announcement
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